
 

Specifics of this position: 
This position is for a maximum of 2 years. The start date is August 13, 2020. 
The candidate will have a single class with 2 grade 4 students and 3 grade 5 students. 
The candidate will be the core homeroom teacher working with PYP specialists in Art, 
Music, PE. There is one student who has special needs and we have no SEN support. 
There are no classroom assistants for ES. There are no other elementary classes. There 
is no PYP coordinator. There are plenty of resources. 
We are an accredited PYP school until 2023. DISK is a small school grade 4-12 with approximately 55 
students. Two years ago the Doshisha university management decided to close DISK in 2029 when the last 
enrolled student graduates. So each year an elementary class is closed. We can accept students to any open 
grade, so this year we are open for grade 3-12 students, next year 4-12, etc. 
 
Please view our website www.diskyoto.com to see more about the school. 
Contact principal@diskyoto.com to discuss this opportunity. 
 
Salary Range: 
Age-based scale e.g: 30yo $36,872, 40yo $52,116, 50yo $63,353, 60yo $66,170 
Benefits  
Inbound Flight 
Moving expenses 
Daily transport to/from school 
Housing benefit 
Dependent benefit 
Winter/Summer Bonus 
Qualifications  
Appropriate and current teaching certification. 
BA or higher in a field (or fields) related to the position. 
Two years or more of relevant teaching experience. 
International experience. 
IB experience. 
Fluent English speaker. 
Age Restrictions 
60 years 
Materials you would like candidates to send: 
Send application materials (as attachments) and/or inquiries to principal@diskyoto.com 
Required electronic application materials: 
(1) Cover letter discussing reason(s) for the applicant’s interest in the position, and vacancy related 
experience. 
(2) Resume that includes the candidate's full name, photo, education, past teaching, workshops, three 
referees (names, emails and contact numbers, including most recent supervisors.) 
(3) A one-page statement of philosophy of education 
Interview(s) to be held at: 
Interviews are generally held by Skype unless the applicant lives close enough to make travel to the school 
reasonable. Please note the school cannot reimburse travel or other expenses incurred in the interview 
process.  
Shortlisted candidates will be contacted by email to arrange an interview. 
Deadline 
In the event that an outstanding applicant is identified early in the search process, the search committee 
reserves the right to make an appointment before the date mentioned above and to bring the search to a 
close. 
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Job Description - ES Classroom Teacher  
Revised: January 2020 
 
QUALIFICATIONS: 

1. Current valid certification of as appropriate to teaching assignment/s. 
i.e. Nursery School, Elementary, Secondary Subject, Specialist or other 
(Documentation of enrollment in a program towards one of the above may be accepted in 
exceptional cases) 

2. Minimum of two years of teaching experience. 
3. Previous experience in an international school  
4. Previous experience and training in IB. 
5. English language proficiency 

 
REPORTS TO: 
Principal 
 
JOB GOAL: 
To provide instruction in the given discipline/s for students as directed by the Principal. Act as a 
liaison when needed between the student and home. To support and maintain student academic 
and personal development in accordance with the DISK mission, vision, and values. 
 
PERFORMANCE RESPONSIBILITIES: 

1. Plan, deliver, instruct, and assess student learning relative to the subject area curriculum. 
2. Ensure all daily and unit planners are directly linked to the DISK curriculum and can be 

used to provide a record of DISK curriculum implementation.  
3. Contribute positively and effectively to the curriculum development and monitoring 

processes. 
4. Maintain a classroom environment conducive to high achievement. 
5. Communicate with parents via email, telephone, and conferences as needed to support 

school objectives. 
6. Complete parent interview forms for every formal conference with parents. 
7. Maintain current and relevant information (student learning portfolio, containing examples of 

activities, projects, and assessments) related to each student's progress in the subject 
area(s). 

8. Hold oneself accountable for student learning. 
9. Utilize the student assessment process to improve learning and teaching. 
10.Complete student report cards and submit on time.  
11.Serve as an advocate for students and liaison with student’s teachers to help, prevent, 

resolve academic and/or disciplinary problems. 
12.Communicate with the counselor to prevent minor student problems from escalating into 

major ones. 
13.Perform routine administrative functions as needed or directed  eg.daily attendance 

reporting, communication of special events.  
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14.Participate in student disciplinary review as requested to provide insight and advice about 
students being considered for disciplinary actions. 

15.Actively supervise students outside of the regular classroom ( during assemblies and other 
group events) as requested. 

16.Provide playground or lunchroom supervision as outlined in the schedule 
17.Actively support the school study trip process through communication, logistical support 

and participation in a trip whenever feasible.  
18.Communicate critical and/or emergency information to the Principal as appropriate. 
19.Help ensure a safe, secure, respectful community. 
20.Support learning in a culture of transition and mobility. 
21.Recognize the importance of English Language instruction as a part of every subject area. 
22.Meet the learning needs of non-native speakers of English in the mainstream classroom. 
23.Provide instruction and or support to subject areas outside the area of specialty as 

requested. (ESL, TOEFL, SAT Prep, Clubs and Elective) 
24.To address the needs of diverse learners by applying current, research-based strategies. 
25.To model the behavior of mutual respect with students and set high expectations for 

student academic and behavior performance. 
26.Model the skills and attitudes of a global citizen, including cultural sensitivity, positive 

attitude, and other-centeredness 
27.Collaborate positively with all members of the international school community (student, 

colleagues, parents, leaders). 
28.Be aware of, follow, implement, take responsibility for all policies and procedures as 

outlined in all DISK Handbooks (Staff, Student-Parent, DP) 
29.Attend all meetings; Full staff meetings, divisional and department meetings. Know and 

follow through on all meeting agenda items as necessary.  
30.Attend all Tuesday and Thursday chapel sessions. 
31.Embrace a full commitment to the principle of the IB Programs. 
32.Reflect on, and learn from, practice. 
33.Abide by specialist Job Description if in such a position. 
34.Any other duties as assigned by the Principal.  

 
TERMS OF EMPLOYMENT - In accordance with the Doshisha rules and regulations. 
Yearly salaries and employment contracts will be determined by the board of directors. 
Work year, weekly schedule to be determined by the Principal. Contracts are issued yearly. 
 
EVALUATION: 
Performance of this job will be evaluated annually in accordance with the guidelines in the DISK 
Staff Handbook. 
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